Psi Encyclopedia Style Guide
This style guide is provided as a reference for contributors to the Psi Encyclopedia. We describe the intended purpose and orientation of the work and specify rules for language and formatting in the text, the literature list and the endnotes. All new contributions from February 2021 onwards should adhere to these rules. Existing articles will be updated over time to conform to them.
Preface
Purpose of the Psi Encyclopedia
The primary aim of the Psi Encyclopedia (hereafter, PE) is to open a window onto the research literature of psychical research and parapsychology in the form of objective, fact-filled and in-depth summaries. Writing should be scholarly and yet accessible to a wide general readership. Secondary aims are to demonstrate that scientific and scholarly investigations have been carried out into an array of psychic phenomena, that the research is wide-ranging and credible, and that there is good reason for supposing these phenomena to be genuine.
Article Structure
PE articles have a uniform structure, beginning with a brief introductory paragraph, then a table of contents, followed by the body of the text concluding with a by-line, a literature list and endnotes to the text (which include citations and are headed References on the published page). On the published page, a right-hand column contains summary information about the article and may present associated illustrations. An illustration typically accompanies the introductory paragraph as well.
General Guidelines
Article topics, titles and lengths are assigned by the PE Editor, who will also write or edit the introductory paragraph. The table of contents is automatically generated from headings in the article body. Authors are responsible for the article body, the literature list and the endnotes, although they may suggest a title and draft the introductory paragraph. Detailed rules for these sections follow this preface. This section provides general guidance on approach and writing style.
The PE is intended as an introduction and overview of research that has been conducted in psychical research and parapsychology, rather than the paranormal or the occult as conceived by the public. You should fully describe psi phenomena as they appear in their natural setting and in the laboratory; however, be sure to emphasise the scientific and investigative aspects wherever possible. Your writing should be impersonal. If you contribute to the area about which you are writing, you will need to include your own research findings and ideas, but cite yourself in third person and ensure that all views on the topic are represented fairly.
The purpose of a PE article is not primarily to persuade or entertain, rather to educate and inform. Focus on facts – on the background, the key studies, the controversies, the contesting viewpoints. Think of your article as a detailed snapshot. A PE article, ideally, should be sober and factual, but less verbally dense and containing less technical language than a scholarly paper, so as to engage the average reader. Use gender-neutral language as much as possible; avoid words such as ‘man’ and ‘mankind’ and universal masculine pronouns.
Case studies help enliven your writing, so use them liberally. Use at least some fine detail in longer case studies, even though you will need to summarize much. Quotations, both short and long, that add to the impact of your writing are encouraged. Consider using bulleted lists for series of related points. Supply embedded hyperlinks to other PE articles and outside web pages whenever you can, in order to lead the reader to additional information on your topic.
Bear in mind that sceptics likely will see the PE as a challenge and may seek to undermine your article. To help pre-empt this, ensure that their key positions are mentioned where relevant, perhaps in a dedicated section. If appropriate, entitle this section ‘Criticisms and Controversy’. Rebuttals should be based on evidence, not authorial comment; reference to existing discussions rather than original argumentation is preferred. Avoid rhetoric and polemics.
Rights and Conditions
Submission, Editing and Approval
Completed articles should be emailed to the Editor. Articles composed in any word processing programme are acceptable, but they should be formatted in 11-point Times New Roman in block text, with single line spacing. Do not double-space between sentences. Insert a blank line between paragraphs. Do not use italics, boldface or larger point sizes to indicate headings and subheadings. Instead, offset them with blank lines above and below.
Optionally, you may provide a table of contents at the head of your article as a guide to the Editor, although this will be removed and the headings will be generated automatically by the site software. If there are discrepancies between wording in your table of contents and the headings in the body of the article, the latter will determine how the table of contents appears on the published page.
You will be notified when your edited article has been posted to the PE web site, normally before it is has been published, unless only minor changes have been made. If the required changes are extensive or if there are significant questions, the Editor will return your article in Microsoft Word file proofs first. However, in the interests of speed and convenience, a lightly edited article will be uploaded to the web site and published without your seeing proofs. Review your article immediately when notified of its posting or publication. The Editor will not publicize your article on Twitter or the PE home page until it has your approval.
Updating Your Article
PE articles are signed and, unlike Wikipedia articles, can be edited only by the Editor, the article author and other authorized PE authors.
As an online publication, the PE is able to revise articles at any time so that they remain up to date. We encourage you to review your article regularly and make both minor and major adjustments by logging in and creating a new draft (an edited version of the original). This may involve correcting errors, adding new sources, adding new sections and reworking content to respond to emerging ideas on your topic. Notify the Editor when you are finished editing, so that your updates can be published. Your revisions will not become public until approved and published by the Editor. Contact the Editor if you are uncertain about how to log on to the PE site or to access your article for editing. Alternatively, the Editor will make minor changes at your request.
Introductory Paragraph
The introductory paragraph is the Editor’s responsibility. It is crafted not only to summarize the main points of the article, but for search engine optimization. If you chose to write a draft of this paragraph, keep the length under 100 words. Do not include endnote citations or hyperlinks.
Article Body
General
There is considerable variation in punctuation, spelling of words, meanings of words and expressions, as well as in some aspects of grammar, amongst the regional varieties of English, especially between British and American English.1 The PE adopts a minimalist approach to punctuation in the article body but in general follows British conventions, as per the New Oxford Style Manual (3rd ed) 2 and the Oxford English Dictionary. An exception is the handling of hyphens in compound words, where the contemporary American practice of joining many common compounds without hyphens is preferred (see Compound Words and Hyphenation). For more detailed guidance, see the appropriate sections below. If you are uncertain about British usage, write in your customary style and it will be adjusted as appropriate by the Editor.
Organize your information in sections and subsections. Avoid long and complex sentences and keep your paragraphs short. Paragraphs should be no longer than 180 words in length; most should be no more than 160 words long. This applies to all articles, including those (eg European Children Who Recall Previous Lives) which are primarily lists of case summaries. For the latter, keep the summaries brief while providing a balance of succinctness and illustrative detail. You should strive to be both interesting and informative, to keep readers reading. Remember that you are writing text for reading online, not in a printed work.
Remember that PE articles are written for a general readership. When using technical language – for instance, when writing about reincarnation, the term ‘solved case’ – define it on first mention. This not only facilitates comprehension, it can obviate misunderstanding.
When summarizing published work, you may use either past or present tense, but do not mix styles in the same article. When listing a series of items in your text, precede the series with a colon, enclose in parentheses the numbers or letters that introduce each item, and conclude each item with a semi-colon:
You may also list items in bulleted lists (see Bulleted Lists).
Section Headings and Subheadings
The PE provides for two levels of headings and subheadings. Each section and subsection should contain a distinct topic and should follow a logical or in some instances a chronological sequence. Headings and subheadings are a good way to organize information for the reader, and their use is encouraged.
Normally, one level of subheading under a main heading suffices, but if you need a second level, mark the heading in bold face. Rarely, a third level is required; it should be italicized.
Keep your headings and subheadings brief and capitalize the main words in them (at all levels). When writing a series of related articles, try to the use the same structure and heading/subheading names.
Commas
Avoid over-use of commas. Commas should be employed when required for grammatical reasons (eg with subordinate clauses or introductory phrases of more than a few words) or for clarity of expression, but their excessive use can impede reading online. Write,
However, commas may be omitted if a sentence flows well without them and its meaning is not affected by leaving them out:
It is not necessary to include commas after every item in a series of items (the so-called Oxford comma) if the items consist of a few words only, but commas should be used to separate all items in a longer or more complex series of items:
When referring to multiple authors in the text (even within parentheses), use 'and' rather than an ampersand to join the last two names and leave off the comma following the penultimate name.
Do not use commas between months and years. Write,
Dashes
British practice regarding en and em rules differs in some respects from dashes in American English.3 In writing for the PE, the important difference is in the use of the en rule (the length of two hyphens and half the length of an em rule). This may be substituted for an em rule, as used in American English, but with a space preceding and following it. Microsoft Word and other word processing programmes will convert a hyphen preceded and followed by a space to an en rule when it is succeeded by another word. As with American dashes, en rules with spaces on either side may be used either singly or in pairs. For example:
Full Stops (Periods)
In keeping with the minimal punctuation of the article body, full stops (periods) are not used with initials or abbreviations. See Personal Titles and Contractions and Abbreviations for further guidance.
Ellipses
Use ellipses only to indicate material omitted from quoted text (see Quotations).
Collective Nouns
The PE follows British rules in regards to collective nouns (eg family, company). These may take either singular or plural verbs, depending on whether the body is considered as a unit or if emphasis is placed on the individuals within the unit. In American English, collective nouns are invariably thought of as a unit and take singular verbs.4 Thus,
Note, however, that 'data' is considered in the aggregate in British English and takes a singular verb:
Spelling
PE spelling follows the conventions of British English, as per the Oxford English Dictionary and the New Oxford Style Manual.5 Online dictionaries provide guidance on UK English spelling. Word processing programmes such as Microsoft Word also will check spelling according to different varieties of English. To achieve this in Microsoft Word, first select the text to check, then go to Review > Language > Set Proofing Language and select English (UK). In quotations and proper names of organizations, keep the original spelling: For example, Rhine Center, not Rhine Centre.6
The most common differences in spelling between British and American English include:
When -ment is added to words that end in -dge, the final e is retained in British English, though not in American English.7
Differences between British and American English regarding the doubling or not of final consonants in certain inflected verbs is especially complex.8 Compounding the issue is the existence of alternative forms in British English. The PE prefers a single ‘s’ in ‘focused’ and ‘focusing’ but follows British practice in doubling the final consonent in many other words, for example:
Although both terminal -ise and -ize are acceptable in British English, the New Oxford Style Manual prefers -ize in most circumstances.9 This policy is adopted by the PE.
An exception is words ending in -yse, which are commonly spelled with -yze in American English, are acceptable only with -yse in British English and in the PE.
A group of verbs that include burn, learn and spell have an orthodox form that ends in -ed but in British English have an alternative form ending in -t. Either form is acceptable in the PE, but the styles should not be mixed in the same article.
Compound Words and Hyphenation
Avoid excessive hyphenation of compound words. British English is more conservative than American English in employing hyphens incompounds,10 but in a departure from its usual policy, the PE prefers the American practice here:
Write 'percent' rather than 'per cent' (although when citing figures, use the percent sign, eg 2%).
However, if a term is customarily written with a hyphen in American as well as in British English, the hyphen should be retained:
Contractions and Abbreviations
Do not use contractions such as don’t, won’t and didn’t, except in quotations.
Use English phrases – ‘for example’, ‘that is’, ‘and so on’ – rather than abbreviations of Latin terms – exempli gratia (eg), id est (ie), et cetera (etc) – in your text, although you may use these abbreviations in parenthetical comments. Note that when used in parenthetical comments, terms such as eg, ie, and etc are written without full points, are not italicized, and are not followed by commas.
For terms whose abbreviations are well known (eg ESP, NDE), write out the term in full on first mention and thereafter use initials. It is not necessary to supply the initials in parentheses following this first mention for such well-known terms, but if the terms are less well-known, supply the initials in parentheses before using them.
Write out 'World War I' and 'World War II' on first mention, but abbreviate to 'WWI' and 'WWII' on subsequent mentions in the same article.
Omit 'The' at the beginning of titles of books and journals, but do not otherwise abbreviate the titles on first mention. On subsequent mentions of the same work in the same article, shortened forms of the title are preferred. Similarly, the names of organizations and publications should be given in full on first mention, but may be abbreviated on subsequent mentions. In the latter cases, indicate the abbreviations when the names are first introduced. With books and periodicals, be sure to italicize the abbreviation as well as the full title.
Capitalization
Capitalize only the main words of titles, subtitles and other headings. Avoid excessive capitalization; do not capitalize words simply for emphasis. Proper names should always be capitalized, but similar generic references should not be capitalized. This stricture should be observed especially in relation to biographical articles, which otherwise can come off reading like curriculum vitae.
Do not capitalize 'ganzfeld' or ‘internet’.
Personal Titles
Personal titles such as Mr, Mrs and Dr and titles of respect such as Sri should be omitted. On first mention, supply given names along with surnames, thereafter only surnames. Initials may be used in place of full given names, but initials should be run together, without full stops.
‘Sir’ may be used with the given names of knighted individuals on first mention but should be omitted thereafter. Similarly, honorifics such as the Burmese Ma, Maung, U and Daw may be used on first mention but should be omitted thereafter.
'Jr' and 'Sr' should follow names immediately, without commas preceding them and without full stops following.
Numbers and Fractions
In general, spell out numbers from one to nineteen; numbers that are written as one word, such as twenty, thirty or ninety; and round numbers of one hundred or more that are expressed as two words, such as one hundred, five hundred, one thousand, one million. Follow this rule with hyphenated numbers (eg seventeen-year hiatus) and for numbers used imprecisely, for instance, ‘about four hundred’, ‘more than five thousand’.
However, use numerals with exact currency values, as units of measurement, to express times of day and with statistics. With figures of four digits or more, use commas to separate the figure into segments of no more than three digits each:
Express fractions in digital form, not in words, even when they include numbers that would normally be written as words.
Ages
Write ages in accordance with the rules for numbers.
Weights and Measures
In giving weights and measures, the PE generally prefers metric (kilograms, kilometres) rather than imperial (pounds, miles) terms, but imperial terms are acceptable as an alternative. You may also supply both terms (imperial in parentheses).
Values should follow the rules for numbers. Spell out terms (eg kilometre) rather than using abbreviations (km) in the article body text, but use abbreviations within parentheses (and in endnotes). An exception is with weights of people, which in British practice are given in stone (fourteen pounds) and pounds:
Statistical Expressions
Use figures, rather than words, to express numbers in statistics. Use standard symbols such as % rather than writing these in words (per cent).
Dates
Dates should be given using the British style of day (in numeral), month (spelled out in full) and year (in numeral), with no commas separating the elements.
Date ranges should be abbreviated, with an en rule (–), not a hyphen joining the dates at either end:
Write out century names (eg twentieth century, twenty-first century). Use BCE (Before Common Era) and CE (Common Era) rather than BC and AD. Type BCE and CE in regular caps, not small caps.
Apart from the subject of the entry, avoid using birth and death dates for historical individuals. This is rarely necessary and can affect the reading experience for the general reader.
Time of Day
Time of day may be expressed in either words or figures, but the two styles should not be mixed in the same article. Thus, both ‘half past four’ and ‘4.30’ are acceptable, but be consistent. Use o’clock only with round hours. Also, note that when times are expressed in figures, a full point rather than a colon (customary in American English) is used. It is not necessary to include a full point and two zeros (eg 4.00) when referring to round hours. Use am and pm, not AM and PM, to specify time on a twelve-hour clock.
Italics
Italics can serve a variety of purposes11 but should be used sparingly. Avoid using italics solely for emphasis. Be sure to italicize book and journal titles wherever they occur. See Foreign Language Names and Terms for the use of italics with languages other than English.
Foreign Language Names and Terms
Italicize single words, terms or short phrases in Latin and other languages other than English (eg unus mundus, parakaya pravesh), except when these are in common usage in English (eg et cetera, ad hominem, ad hoc, post hoc). Except for these standard and commonly understood foreign language terms, supply translations in roman – not italic – as glosses in the text or in parentheses and with quotation marks, immediately after the original. Present longer passages in translation rather than in the original language.
It is acceptable to use translations of names of institutions, buildings and geographical locations. These should be in roman and not italicized.
When personal names have become standard in an anglicized form (eg Stepanek, Ryzl), use these forms rather than the spelling in the person's native language (eg Štěpánek, Rýzl), but it is good form to give the latter at first mention (perhaps in parentheses following the standard form you are adopting). When names are generally spelled with accents in English-language publications (eg René Sudre, Jürgen Keil), the accents should be retained in the PE.
Accented names or names spelled with unusual letters that do not have a standard anglicized form (eg İsmail Altınkılıç, Cevriye Bayrı) should be spelled in their native form as a rule; if exceptions are made, the native version should be given at first mention. Difficulties may arise when names of authors are spelled without accents in their publications. In these cases, use the accent when writing about the person, but the unaccented form of the name when citing his work (eg Karl Müller, but Muller 1970).
Quotations
Most articles should include at least some direct quotations, which can be a single phrase, a sentence or several sentences. Separate and indent longer quotes.
Following British convention, use single quotation marks, not double quotation marks, and place punctuation (commas, semi-colons, full stops) after the end mark rather than before it.
However, in quoting dialogue, place punctuation inside the closing quotation mark rather than outside it:12
Use ellipses (three dots) to indicate omitted material from the quoted text. Single-space the dots and leave a space before and after them; do not run the ellipses into the words on either side of the omission. If the excised words follow the end of a sentence, include the sentence's full stop, leave a space, then the three dots of the ellipses, and another space before the quotation resumes. Similarly, if the break in the quoted material ends with an abbreviated word that has a full stop, include the full stop before the ellipses dots. Do not include ellipses to indicate the continuation of the quotation, as this is implied.
Bulleted Lists
Bulleted lists are welcome. Use black circular bullets only, no other symbol or numbers.
Bulleted lists may include words, sentence fragments or full sentences. If listed items are words or sentence fragments, begin them in lower case and supply no terminal punctuation. If listed items are sentences, begin with a capitalized initial word and end with a full stop. Never end listed items with semi-colons.
If bulleted list items are brief, leave no line space between them. If bulleted items are complex or extend to more than a sentence or two, enter a blank line between them.
Source Citations
Use endnotes rather than in-text references (eg Wehrstein, 2019) or footnotes to cite sources. Whenever possible, position endnotes at the end of sentences, clauses or paragraphs. Use your word processor to assign the endnote number (in Microsoft Word, position your cursor where you want the endnote number to appear, go to References, and select ‘Insert Endnote’; alternatively, use the keyboard shortcut Ctrl + Alt + D).
Do not use multiple endnotes at the same point. If you need to make multiple comments but cannot spread them out, combine all comments under the same endnote.
In general, follow the standard academic practice of avoiding Wikipedia as a source. However, a link to a Wikipedia entry may sometimes be useful for readers. This is so, for instance, with historical individuals (philosophers, scientists, authors) outside the field of parapsychology (eg Immanuel Kant, Charles Darwin) and scientific terms (eg Bayesian, Fourier). If there is a PE article on the same subject, however, cite it rather than the Wikipedia equivalent.
Embedded Hyperlinks
Hyperlinks to other sources on the internet – both written sources and videos – are encouraged. Use your word processor to embed hyperlinks in your text, rather than giving the URLs for readers to copy and enter on their own. In Microsoft Word, this can be achieved by going to Insert > Hyperlink > Existing File or Web Page > Current Folder and entering the URL in the field at the bottom of the box. Both headings and subheadings of pages may be specified; the latter are useful to lead the reader to a specific part of a text. Select the section or subsection title and copy the URL from your browser into your document.
Tables
If you need to present data in tables, format them as you wish them to appear and send them to the Editor in files separate from your text. Tables published elsewhere may be reproduced within ‘fair use’ guidelines so long as they are properly credited. Indicate where in your text you would like the tables to be inserted.
Illustrations
Illustrations other than tables are inserted in the article body only rarely. Rather, they are displayed in the right-hand column on the PE article page. Submit all images for display to the Editor in individual files separate from your text submission.
By-Line
Place your name between the body of the article and the literature list, without the word ‘by’, and in regular type.
Biographical Articles
Biographical articles comprise a large fraction of the PE contents, so should be well-researched and written. Unless there is reason for not doing so, they should follow a similar structure and employ similar headings, as described below.
Birth and death dates follow the form ‘Frederic Myers (1843–1901)’ for deceased persons and ‘James Leininger (b 1998)’ for living persons. For living subjects, consult with the subject and send him or her a draft of your biography for review before submitting it to the Editor.
A biographical article on a parapsychologist or psychical researcher should emphasize the subject’s work in the field of parapsychology or psychical research, highlighting particularly important studies, experiments, actions, theories, accomplishments and publications. How much detail about their background and work outside the field and personal life you include will depend on article length. Avoid a ‘Criticisms and Controversies’ section in biographical articles on people active in parapsychology unless the subject has made engaging in controversy part of his or her work.
Biographical articles on people with apparent paranormal gifts should focus on their abilities, accomplishments and major events in their paranormal careers or practices, with strongest emphasis on any formal testing or investigation of their abilities. Again, detail on their background and personal life will depend on article length.
In lists of written works by the subject of a biographical article, emhasize their parapsychological contributions. If there are many of these, include the most important ones, specifying that the list is select, and provide a link to a full bibliography if available. Avoid duplicating entries that appear in the Literature list; instead, refer the reader to the Literature list for citations.
Because each biographical subject is different, the PE does not expect total uniformity in article structure or headings but the following is provided as a guide. Additional sections that do not fall under any standard heading may be added as needed, for instance, ‘After-Death Communications’ for a subject (eg William Barrett) whose spirit associates claim to have heard from him post-mortem. For more detailed models, see the biographies of Erlendur Haraldsson and Ian Stevenson for researchers, Pavel Stepanek and Hafsteinn Bjornsson for research subjects.
The narrative portions of article body should proceed in roughly chronological order. Under ‘Life and Career’, discuss the subject’s early life, education, reason for entering into the activities that make him or her notable, highpoints of their career and other relevant background information. Under ‘Parapsychological Research’ or ‘Investigations’, provide accounts of the most important aspects of their work, with summaries of the rest, in subsections if necessary. Under ‘Professional Posts and Honours’ list leadership positons in professional organizations and any awards, significant grants, fellowships, honourary degrees, honourary positions or other recognitions received by the subject. If the subject held no professional positions, use an alternative heading, such as ‘Honours and Awards’. Use ‘Legacy’ for deceased subjects only; describe the lasting impact of their life’s work.
In the Works list, begin with the the title of the work, omitting the mame of the author. Place the date of publication in parentheses following the title, with a full stop after. If there are authors other than the subject of the biographical article, include their names within parentheses following the date. Use a similar format for book chapters and journal articles, with the rest of the citation following the rules for these works. The following examples are drawn from the biography of Alan Gauld.
If book reviews are included in the Works list, place them under their own heading, omitting 'Review of' at the start of the citation:
Under Web Posts and Blogs (subheading under Works) include PE articles your subject has authored. If there are a substantial number of articles, or the subject is still alive and active, link to the PE author's page for a list of contributions, to obviate the need for updates as new articles are published. If there are several posts on the same site, such as the Psi Encyclopedia, it is not necessary to give the full source reference for each; an introductory statement followed simply by titles (with embedded hyperlinks) and the year of initual publication (in parentheses) is sufficient.
Note that the sections of Works and Literature are distinct. The Works section includes items authored by the subject of the article; the Literature section includes items referenced in the article and cited in the endnotes. There may be overlap between these sections, but try to keep it to a minimum. If you find that you need to cite all of the subject’s works in the endnotes, do not list them under Works also but instead add a comment directing the reader to the Literature section. You may also wish to reference or link to bibliographies of works in other sources.
Literature List
General
In the PE, the Literature list replaces the reference list or bibliography in a printed work. It includes works that are referenced in endnotes or embedded links but nothing beyond this. The format of the opening segment of works in the Literature list is similar to that of the American Psychological Association (APA), whose style is commonly used in experimental parapsychology, in placing a publication date in parentheses following an author’s name and in its use of initials rather than full first names for authors. However, PE citation and reference style departs in many respects from APA style.
Unlike in the article body, formal punctuation is used in the literature list (and in the endnotes). Thus, initials and abbreviations are followed by full stops. In conformance with British style, initials should be run together with no space between them.
List sources in alphabetical order using the author’s surname, followed by initials. Where more than one source by the same author is listed, arrange by date of publication, if necessary adding a, b, c, and so on, to differentiate works published in the same year by the same author. Do not substitute the author’s name with three em dashes, but type it out again for each entry. Use block formatting (not hanging) for each entry, with blank lines between entries.
Never precede page numbers ‘p’ or ‘pp’, with either journal citations or books, in either the literature list or the endnotes. The initial figure or figures of page ranges beyond the first two are elided when they are the same, thus producing 23-24, 123-35, 1234-35. Use hyphens, not en rules, in giving page ranges.13
The following sections provide examples of citations for different types of work.
Book by Single Author
All the main words in the title and subtitle of books are capitalized and italicized. If in doubt about which words to capitalize, follow the book’s title page. Include the place of publication with book publishers. Unless the city is well known (eg London, New York, Delhi), also provide the nation (abbreviated with UK and USA). In larger countries, the state or province may be included to reduce ambiguity. Write out the name of the state or province rather than using its abbreviation.
When one volume in a multi-volume work is cited, so indicate in parentheses following the title. If an edition later than the first edition is cited, this also should be noted. Place the abbreviations ‘vol.’ and ‘ed.’, in lower case and within parentheses, before the closing punctuation of the title segment of the citation.
When a book has been published in more than one edition, cite the edition consulted. Optionally, include information about other editions in square brackets in the format ‘Reprinted’ (date) ‘by’ publisher, place of publication. This may be advisable if the most commonly available edition is other than the one cited.
Book by Two or More Authors
Invert surnames and initials for all authors when citing multiple authors. Connect two authors with an ampersand (&), not the word ‘and’. Connect three or more authors with commas and an ampersand between the last two. Note that a comma should follow the second or final author’s initials and precede the ampersand.
Edited Book
The citation format for edited books is the same as for single-authored books, with ‘(ed.)’ or ‘(eds.)’ following the editor’s name or editors’ names. Note that ‘ed.’ and ‘eds.’ are written in lower case, with full stops. A full stop follows the year of publication (in parentheses), concluding the author-date segment of the citation.
Book Available Online
For works available online, embed hyperlinks in the titles. When a work is composed of multiple volumes, they may be listed either as parts of the same entry or separately, depending on how the work is cited. If the different volumes of multi-part work have different titles or subtitles, each should be specified, either in separate entries or within the same entry.When 'Vol.' is used as part of a subtitle, it should be capitalized.
Forthcoming Book
Use for books that have reached the editorial stage of production. If a work is at the printer, ‘in press’ may be substituted for ‘forthcoming’.
Chapter in Book
When only one chapter of a book is cited, lower case is used for all words of the chapter except those ordinarily capitalized. The chapter title is not italicized. The book title is capitalized as per its title page and italicized. Editors’ names follow the title, preceded by ‘ed. by’; surnames and initials are not inverted. Chapter page numbers follow the editors’ names; a full stop follows the page numbers, concluding the volume segment.
When a chapter is from a book by a single author, it is not necessary to repeat the author’s name preceding the page number. For material originally published in another source, the original source may be indicated in square brackets as the final element of the citation. Alternatively, the original source may be given as the primary citation with the reprinted work as a secondary citation. The edition cited should be the edition consulted, with the other edition indicated in square brackets.
Paper in Academic Journal
Use for papers in printed journals. For open-access publications, see Open-Access Journal Paper.
Journal volume numbers are not italicized and are not separated from the journal name by commas. Issue numbers are optional, but when supplied, are separated from volume numbers by a solidus (slash), then a comma and the page numbers. When there are multiple authors, follow the style used for books with multiple authors in the author segment of the citation.
If the cited paper has been reprinted in a book, that book’s bibliographic information may be given in square brackets following the main citation. The book title is preceded by the phrase ‘Reprinted in’ and the publication date follows the book title and date of publication in parentheses, if the book is a collection of papers by the same author as the paper. If the paper is by another author or it is written jointly, for clarity's sake it is necessary to give the main author's name as author of the book. If the paper is reprinted in a book edited by another auther, indicate that it is 'ed. by' that author. The paper's page numbers in the book come at the end of the segment, which is closed by a full stop.
Minor Item in Academic Journal
Use for book reviews, letters to the editor, editorials and untitled matter.
Open-Access Journal Paper
Use for publication in open-access academic journals published originally online. Embed a hyperlink to the piece in its title.
Any 'doi' number, as in the example below, should be deleted. Instances in existing entries will be edited accordingly.
Bierman, D.J., Spottiswoode, J.P. & Bijl, A. (2016). Testing for questionable research practices in a meta-analysis: An example from experimental parapsychology. PLoS ONE. 2016;11(5):e0153049. doi:10.1371/journal.pone.0153049.
Article in Scholarly Magazine
Use for periodicals such as Parapsychology Review, Paranormal Review, EdgeScience and the ASPR Newsletter, that are scholarly, yet not fully academic journals. Also use for sceptical publications such as Skeptical Inquirer.
Citations of scholarly magazines are distinguished from academic journals by inclusion of month of publication. The month is placed in parentheses following the volume number; abbreviate longer months according to standard rules and include full stops, for instance, Feb., Dec. Join spans of months with a hyphen. If there is an issue number, this may be included as well, with a solidus (slash) following the volume number, as with academic journals.
Article in General Interest Publication
Use for articles that originally appeared in print. For articles whose original publication was on the internet, see Online Article or Blog Post.
The reference format for an article in a mainstream general-interest magazine differs from APA style in the placement of the day and month of publication after the publication name in the final segment of the citation, rather than following the year. Use standard abbreviations for longer months. If page numbers are known, place them following the day and month of the publication. If the article is available on the internet, embed the hyperlink in its title. If the article was obtained from a database such as the Internet Archive, this may be noted as the final element of the citation.
Master’s or Doctoral Thesis
Indicate whether the reference is to a doctoral (PhD), Master’s (MA), or other type of thesis submitted for an academic degree. Thesis title is italicized, as if it were a book. Indicate the degree-granting institution in square brackets. If the thesis is available through University Microfilms International or other provider, so stipulate. If it is available online, embed the hyperlink in the title.
Unpublished Conference Paper
For unpublished conference papers, give the year in parentheses following the author’s name. Follow the title with the phrase ‘Paper presented at’ and the name, location and date (day and month) of the meeting. Note the number of the meeting in numeral rather than spelling it out (eg 3rd rather than Third) and that an en rule is used in giving the date span of the meeting. If the paper is available online, embed the hyperlink in its title.
When the paper is included in an otherwise unpublished volume of conference proceedings, cite it according to the following format:
Unpublished Manuscript
Unpublished manuscripts should be avoided but may be used if their credibility is not in question or if they are available online and publicly accessible. If the manuscript is undated, give its date as ‘n.d.’. If it is available online, embed a hyperlink in the title. Follow the title with ‘Unpublished manuscript’ in square brackets.
Online Article or Blog Post
Use for articles whose original publication was online, on web sites or blogs. For academic papers in online open-access publications, see Open-Access Journal Paper. For articles originally published in print, see appropriate category above.
For web site sources, including the PE, use year of creation as citation date; do not include day and month along with year. If the creation date is not given, use ‘n.d.’ as the date. Embed hyperlinks in the article title. If the article was published on a web site, note this following its title. Italicize the web site name. Follow by the description ‘Web page’ in square brackets. If article was on a personal web site, omit name of site. If the article appears in a named blog, give the blog name in italics, followed by ‘Blog post’ in square brackets. When information is available, note the date last updated at the time of consultation.
For Wikipedia articles and other posts without credited authors, treat the title as the author, embedding a hyperlink in the title. Note the date (year) of original creation and the date last updated at the time of consultation. (These dates may be ascertained on the ‘View history’ tab on the Wikipedia article page.)14
When dates of creation or last updating are supplied, it is not necessary to give the date ‘retrieved on’ or ‘accessed on’; the date last updated serves to show which version of a page was accessed. If no dates are given for the creation or updating of the page, it is good form to give the date accessed, although this is not mandatory.
Film or Video
For films and videos, use as author the producer’s name or if this is not given, the name of the producing organization. Follow with year of production in parentheses and title in italics. The last element, in square brackets, begins with a characterization of the item. This is followed, after a comma, by other details, optionally including date accessed or retrieved. If the item is accessible over the internet, embed the URL in the title.
Personal Communication
Personal communications should not be included in the literature list. Instead, reference them in endnotes.
Endnotes (References) Style
General
The chief function of PE endnotes is to give references to works cited in the literature list, although endnotes may be used to add substantive comments as well.
Endnote numbering is auto-generated when an insertion point is marked in the article body. Numbering will adjust automatically when new endnotes are inserted; you are not responsible for numbering endnotes. Note that on the published PE page, the endnotes are headed References.
Formal punctuation (full stops) is employed with endnotes, as in the literature list.
References
The basic format of the source citations is simple: Author (publication date), page numbers of specific passage cited, closing full stop. As with page numbers in the literature list, elide repeated digits after the second digit at the beginning of a page range – although if the second digit is 0, that too may be elided. Indicate page ranges with hyphens rather than en rules.
When a citation is to two authors, join them with an ampersand; for three or more authors, cite the first only and follow with 'et al.'.
When citing a specific volume or book that is referenced as part of a multi-volume work, note the volume or book number preceding the page number, as follows:
When citing an entire chapter, rather than page numbers, indicate the chapter number, introduced by 'chap.' or 'chaps.':
Footnotes should be referenced as follows:
If several references are cited in the same endnote, separate them by semicolons:
When giving references in sentences, include page numbers within parentheses along with date of publication. If the author is included along with the publication date, separate the author’s name and the publication date with a comma.
Substantive Comments
Endnotes may be composed entirely or partially of substantive comments. Comments that supply significant information should include a reference to a work included in the literature list.
In endnotes, use abbreviations such as e.g., i.e., etc., rather than phrases such as ‘for example’, ‘that is’, ‘and so forth’. Normally, e.g. and i.e. should be followed by commas. Use figures for numbers, rather than writing them out.
For personal communications, cite the person from whom the communication case and the date of the communication. It is not necessary to specify the nature of the communication (in email, verbal communication, etc).
Hyperlinks
Hyperlinks may be embedded in endnotes using the reference date as the linked text. To direct the reader to a particular section of an online article, include the section title and make it part of the linked text.
Citing items in endnotes not included in the reference list is acceptable, provided that hyperlinks to pages posted online are included. The hyperlinks maybe embedded either in words or in URLs:
James G Matlock, Robert McLuhan, and KM Wehrstein
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